E PrOHOB MoanucaHo IIpunoosicenue Nel
undposoit k Ipuxazy MBOY Vxwipckas COLL
a [anuHa roamco: om 30.01.2023 z00a Nel8

EproHosa lanunHa

I/l HHOKE@H WHHokeHTbeBHa
Jata: 2023.05.25 JOJKHOCTHASA UHCTPYKI U

Tbe€BHA  2223:13+0800 PYKOBOJUTEJSI HEHTPA «TOUKA POCTA»

|. O0mme noJiokeHust

1. PykoBoauTenb CTPYKTYPHOTO IOJAPA3/ACICHUS YUpEkACHUS 00pa30BaHUS HA3HAUACTCA HA JIOJDKHOCTH H
0CBO0OO0KIaeTCS OT HEE MPHUKA30M JUPEKTOPA YUPEKIACHUSI.

2. Ha nOMKHOCTH PYKOBOJHTENS CTPYKTYPHOTO TOApA3ZeieHUs Ha3HAdaeTcs JIMIO, HWMEIOIIee BBICIIEE
npogeccnoHanpHOEe 00pa3oBaHHE W CTaXX PadOTHI HE MEHee 5 JIeT Ha MeJarornYeCKUX WM PYKOBOISIINX
JOJDKHOCTSAX B YUPEXKACHUSAX, OPraHM3alMsAX, Ha TMPENNPUATHUSIX, COOTBETCTBYIOIIUX MPOQIIIO pabOTHI
yUpexJieHus: 00pa3oBaHusl.

3. PykoBouTENH CTPYKTYPHOTO TTOIPA3/ICICHUS YIPEKICHIS 00pa30BaHNs I0JI7KEeH 3HATD:

3.1. Koncrurymuto Poccuiickoit denepanmn.

3.2. 3akonsl P®, nmocranoBneHus u pemenus [IpasurensctBa PO u opranoB ympaBieHUs oOpa3oBaHUEM IO
BOIIpocaM 00pa30BaHUS U BOCIUTAHUS 00ydYaronuXxcs (BOCIUTAHHUKOB).

3.3. KonBeHnuro o mpaBax peOCHKa.

3.4. Tlemaroruky, TemarornvyecKylo IICHXOJIOTHIO, JIOCTHKEHUS COBPEMEHHOH IICHXOJIOTO-TIeNarorn4ecKoi
HAyKH M MPAKTUKH.

3.5. OcHOBBI (pHU3HOIIOTHH, TUTHEHBI.

3.6. Teopuro 1 METO/IBI yIIPABICHHS 00Pa30BaTEIHHBIMUA CHCTEMaMH.

3.7. OCHOBBI SKOJIOTUH, SKOHOMHKH, TIPaBa, COIIHOJIOTHH.

3.8. Opranmsanuo GUHAHCOBO-X03IUCTBEHHOM NEATETHHOCTH YUPEKIACHHUS.

3.9. AIMUHUCTPAaTUBHOE, TPYAOBOE U XO35HCTBEHHOE 3aKOHOIaTENIbCTBO.

3.10. IlpaBwia 1 HOPMBI OXpaHbI TPY/A, TEXHUKH 0€30MMaCHOCTH U MTPOTUBOIIOKAPHON 3aIIUATHI.

4. PykoBoauTEIb CTPYKTYPHOTO MOJAPA3JeNICHUs] YUpEeXIEeHUs 00pa30BaHUs MOJUUHAETCS HEMOCPEICTBEHHO
TUPEKTOPY YUPEKACHHUS.

5. Ha Bpemss oTCyrcTBHS pPYKOBOAWUTENS CTPYKTYPHOTO TOAPA3NENCHUS YUpEXKIEHUS 00pazoBaHUs
(KoMaHIIMPOBKA, OTITYCK, 00JIE3HB, TIP.) €ro 00S3aHHOCTH UCIIOJIHSET JIMIIO, HA3HAYEHHOE TIPUKA30M JUPEKTOpa
yupexxeHusi. JlaHHoe nuIO MpHOOpeTaeT COOTBETCTBYIOIIME IIpaBa M HECET OTBETCTBEHHOCTh 3a
KaueCTBEHHOE U CBOEBPEMEHHOE HCIIOJIHEHUE BO3JI0KEHHBIX Ha HET0 00S3aHHOCTEH.

1. JloskHOCTHDBIE 00SI3AHHOCTH

PykoBouTeNb CTPYKTYPHOTO TOAPA3/ICIICHHUS YIPEXKICHUS 00pa30BaHHUS:

1. PykoBOIMT IESTENBHOCTBIO CTPYKTYPHOTO OIPA3ACICHUs YUPEXKICHNS 00pa30BaHMUSL.

2. Opranusyer 00pa30BaTEIbHBIH MPOLIECC U BHEYPOUHYIO JesTenbHOCTh oOydarommxcs B Llentpe «Touka
pocTay.

3. OOecrnieunBaeT BBHINOJIHEHUE Y4EOHBIX IUIAHOB, OOIIEOOPAa30BATEIBHBIX W MPOrPAMM JIOTIOJHHTEIEHOTO
o0OpazoBaHwUsI.

4. [TpuHIMaeT MEephI IO METOJMYECKOMY 00ECIIeYeHUI0 Y4eOHO-BOCIUTATEILHOTO TIpOLecca.

5. OpraHusyer 3aKiOYCHHE JOTOBOPOB C 3aMHTEPECOBAHHBIMU MPEANPHATHUAMHU, YYPSKACHUSIMH H
OpraHu3alUsIMHU IO MOJITOTOBKE KapOB.

6. O6ecneunBaeT KoMIuiekToBaHue LleHTpa oOydaromumMucs (BOCHUTaHHUKAMHU).

7. Co3pmaer HEOOXOIUMBIE COLMATBHO-OBITOBBIE YCIOBHS OOydaroUIMMcs (BOCHMTAHHUKaM) M PabOTHHKaM
YUPEKICHHS.

8. [IpyHHMaeT Mephbl [0 COXPAaHEHHIO KOHTUHT€HTa 00yJaromuxcs (BOCIUTAHHUKOB).

9. BHOCHT Ipeu10KeHUs] pyKOBOJICTBY YUPEXKJIECHHS 110 MOA00PY U PACCTAaHOBKE KaJPOB.

10. OGecnieunBaeT pa3BUTHE U YKpemieHHe YyueOHO-maTepuaibHOM 0a3bpl  LleHTpa, CcOXpaHHOCTBH
00OpyZIOBaHUSI U MHBEHTaps, COONIIOJICHNE CAaHUTAPHO-TUTMEHUYECKUX TPeOOBaHMM, MPABUI U HOPM OXpaHbI
TPyZla ¥ TEXHUKU O€30MaCHOCTH.

I1l. IIpaBa



PykoBoHTENH CTPYKTYPHOTO MOIpa3/ICICHUs yUpEexKICHHsI 00pa30oBaHus BIpaBe:



1. 3nakomMuThCI C TPOEKTaMU pEIIEHUH PYKOBOJCTBA YUPEXKACHMS, KacCarOIIUXCS JESITEIbHOCTH
IOApa3CIICHU.

2. Y4acTBOBaTh B OOCY)KJICHUH BOTIPOCOB, KACAIOIINXCS UCTIOIHAEMBIX UM JOJDKHOCTHBIX 00sS3aHHOCTEH.

3. BHocuTh Ha pPacCMOTpEHHE PYKOBOJCTBA YUPEKICHUS NPEIJIONKEHHS MO YIYYIICHHIO JESATEIbHOCTH
CTPYKTYPHOTO IOAPA3IEICHHUS.

4. Ocy1ecTBIATh B3aUMOJIEHCTBUE C COTPYAHUKAMU BCE OpraHu3aluu.

5. IlpuBnekars Bcex CHELMAIMCTOB K PELICHUIO 33124, BO3JI0KECHHBIX Ha JAHHOE CTPYKTYPHOE MOApa3AcIcHHE
(ecnmu 3TO HPEIyCMOTPEHO MOJOKEHUSIMHM, €CJIM HET - TO C pa3peuleHus] PYKOBOAMTENS YUpexKIACHUs
oOpa3zoBaHus).

6. [ToamuceIBaTh ¥ BUBUPOBATH JOKYMEHTHI B IIpEeIax CBOCH KOMITETCHIINH.

7. BHOCUTH MpenoXkeHUs O TMOOUIPEHUU OTIMYMBIIUXCA pPAOOTHUKOB, HAJIOKEHWU B3bICKAHUM Ha
HapylmuTeaend IPOU3BOACTBEHHON U TPYIOBOM JUCIIUIUIMHBI.

8. TpeboBaTb OT pPyKOBOJACTBA YUYPEKJCHHUS OKa3aHHs COJCHCTBUS B HCIOJIHEHWU CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH U MpaB.

IV. OTBeTCcTBEHHOCTH

PykoBoauTe s CTPYKTYPHOTO HOJPA3AETICHUS YUpeKIeHUsI 00pa30BaHNs HeceT O0TBETCTBEHHOCTh:

1. 3a Henaanexaiiee UCHOJHEHHWE WM  HEUCHOJHEHUWE CBOUX  JIOJDKHOCTHBIX  OOs3aHHOCTEH,
MIPEAYCMOTPEHHBIX HACTOSAIIEH AOKHOCTHOM WHCTPYKLMEH, - B IIpEAeNax, ONPEIEICHHBIX JEUCTBYIOIIMM
TPYIOBBIM 3aKOHO1aTeNbCTBOM Poccuiickont Penepanuu.

2. 3a mpaBOHApYIIEHHs, COBEPIICHHBIE B IPOIECCE OCYIIECTBICHHS CBOCH ACATENBHOCTH, - B Tpeienax,
OTpEJIeNIEHHBIX JEMCTBYIOUIMM aJAMHUHUCTPATUBHBIM, YTrOJOBHBIM U TPa)XJaHCKUM 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanumn.

3. 3a mpuYMHEHWE MaTepHaAbHOTO yiiepda - B Tpeaenax, ONpPEACTICHHBIX NEHCTBYIOIIUM TPYAOBBIM H
rpakJaHCKUM 3aKOHOJIaTenbCcTBOM Poccuiickoit denepanuu.

V. 3ak0unTe/bHbIe M0JI0KEeHUs!

5.1. Hacrosmass mO/DKHOCTHAs WHCTPYKIMS pa3paboraHa Ha ocHoBe IIpodeccrmonambHOro cranmapra,
yTBep)kIeHHOoTro [Ipukazom MwuHucTepcTBa TpyAaa M coUMalbHOM 3amuThl Poccuiickoi denepanuu OT
08.09.2015 N 613n.

5.2. JlanHas MOHKHOCTHAs MHCTPYKIUS OIpPEAENsIeT OCHOBHBIE TPyHOBbIe (DYHKIIMM paOOTHHKA, KOTOPHIS
MOTYT OBITh JOTIOJHEHBI, PACIIMPEHbl MM KOHKPETH3UPOBAHBI JOMOJHUTEIbHBIMU COTJIAIICHUAMU MEXKIY
CTOPOHAMH.

5.3. Jlo/KHOCTHAs MHCTPYKIUS HE JOJDKHA NMPOTUBOPEYUTH TPYIOBOMY COTJIAIICHUIO 3aKIIOYEHHOTO MEXKIY
paboTHuKOM U paboTonaTeneM. B ciydae mpoTuBopedrsi, MPUOPUTET UMEET TPYI0BOE COTJIAIICHHUE.

5.4. JlomKHOCTHAs MHCTPYKLHMS HU3TOTABIMBAETCA B JIBYX HACHTUYHBIX SK3EMIUISIpaX U YTBEPXKIAETCs
PYKOBOJIUTEJIEM OpraHU3aI|H.

5.5. Kaxnaplii 3K3eMIUISIp JaHHOTO JIOKYMEHTa IIOJIMUCHIBACTCS BCEMH 3aMHTEPECOBAHHBIMHU JIMIAMH U
MOJICKHUT JOBEICHUIO IO PAOOTHUKA O] POCIIHCh.

5.6. OaMH M3 MOJHOCTHIO 3aMOJIHEHHBIX SK3EMIUIAPOB MOJUICKUT 00s3aTeNbHOM mepenaye pabOTHHUKY IS
WCII0JIb30BaHUS B TPYAOBOH J€ATEIHHOCTH.

5.7. O3HakomiieHHe PabOTHHKA C HACTOSIIEH NOJHKHOCTHOM MHCTPYKIIMEW OCYILECTBISETCS MpH MpUeMe Ha
paboTy (10 moamucaHus TPYIAOBOIO JOTOBOPA).

5.8. dakT o3HaKoMIIeHUsI paOOTHUKA C HACTOSIIEH JOHKHOCTHOW MHCTPYKIMEH MOATBEPkKAAETCS MOAMUCKHIO B
AK3EMILISIPE TOJDKHOCTHOM MHCTPYKIUU, XpaHsIiieMcs Y paboToaaTens.

C J10JDKHOCTHOM MHCTPYKIMEN 03HAKOMUIICS
R 20___ropa.

3K3CMHJ'I${p JIaHHOM JOKHOCTHOM HWHCTPYKIHHU IMOJTYIHIT

R 20 ropa.







	ДОЛЖНОСТНАЯ ИНСТРУКЦИЯ РУКОВОДИТЕЛЯ ЦЕНТРА «ТОЧКА РОСТА»
	II. Должностные обязанности
	III. Права
	IV. Ответственность
	V. Заключительные положения

		2023-05-25T22:23:13+0800
	Ергонова Галина Иннокентьевна




